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For a more clear definition of the goals of the website development, you must fill the form in 
worksheet as detailed as possible. This will help us the most accurate picture of the project, and 
quickly determine pricing and deadlines.

If any of the questions on this worksheet may seem complicated, please contact
to us for clarification. We guarantee full confidentiality of your information and project.

Brief Questions

General Information

Company name and website domain name:

Contact information (name, position of the 
contact person, e-mail, office and mobile 
telephone):

Company address:

Expected project deadlines 
(project start date and launch):

The Product / Brand / Service

What is the scope of your company’s 
business operations:

Describe the brand / product / service,
for which you want to build the website:

Geography of brand / product / service,
for which you want to build the website:

The unique benefits of the brand / product/ 
service for which you want to build the 
website:



WORKSHEET WEBSITE
DEVELOPMENT

Task Definition

What should be done? What goals should 
we achieve in your project?

What marketing and branding goals do you 
have in your project?

What criteria is needed to ensure the 
success of your project?

Describe the problems you have in your 
existing website 

The target audience of the website in groups 
(Is there a need to adapt the various parts 
of the website for each group) Describe the 
features of the website’s visitors:

List your direct and indirect competitors 
(preferably with a website address). Give 
your assessment of their website, describe 
their pros and cons. What is the most 
successful example of market on the 
Internet among your competitors:

What is the planned budget for the project? 
Is it possible to make an advance payment 
of more than 50%?

Project Content

List the main items needed for menu 
navigation on the website:

Describe the key services of the website 
(directories, news feeds, application forms, 
etc.):
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If possible, evaluate frequency of updating 
information on the website
(In each section of the website separately):

Is the publication of foreign versions of the 
website assumed?

Who prepares information materials for 
the website? Rate the current level of data 
availability. Is it necessary to edit and write 
texts from scratch?

What are the existing restrictions for 
the development of the website (traffic 
load, development platform, system 
administration)?

Is Interaction with third-party websites 
or applications required? Specify which 
websites and applications:

Do you need a mobile version of the website
or adaptation for mobile devices (responsive 
design and layout)?

Website Support

What are the ways to carry out technical and 
design support for the existing website (self/
with the help of a contractor)? What is the 
current process for technical and design 
support for the existing website?

Who in the Company will be engaged in the 
support of the website?

Do you need further support from the 
developer (technical, design, other)?
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Defining Visual Style

Does your company already have a corporate 
identity, logo and promotional materials? 

Please Attach them to the worksheet. If not, 
do you require help with development?

List a few websites that you like (regardless 
of their purpose). What do you like about 
them?

List a few websites that you do not like 
(regardless of their market and theme). 
What don’t you like about these websites?

Describe the future website with a few 
adjectives (eg, modern, comfortable). Also 
specify a theme (eg, bright, luxurious). 
Please provide at least 5 descriptions:

Website Promotion

Is there a strategy for the brand / product/ 
service promotion? Who implements the 
strategy?

How does the website fit in with this 
strategy?

Will the website assets also play a role in 
additional forms of advertising?
(Outdoor advertising, promotions, print 
media, other)?

Are you planning additional website 
promotion?  In what ways and by whom?
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Do you have a budget already designated 
for website promotion? (SEO, context 
promotion)? Choose keywords for which you 
plan to promote:

Will you be advertising this website on social 
networks? Are there any current projects? 
Who is responsible for their management?

Refinements

What additional information is required for 
the development of the website? Please 
Attach additional materials as required
to the worksheet.

Please do not forget to save before closing brief 
and send it to the address info@goldenminds.net. Thank you!
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